	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Receive Orders

Menu Mix

MP Walkthrough

Prep List

FOH Check

Line Check

*Server Analysis
*Sales & Labor

	Menu Mix

MP Walkthrough

Prep List

FOH Check

Line Check

*Sales & Labor
	Menu Mix

MP Walkthrough

Prep List

Post Schedules

FOH Check

Line Check

*Sales & Labor
	Menu Mix

MP Walkthrough

Prep List

FOH Check

Line Check

*Sales & Labor

Place Orders
	Receive Orders

Menu Mix

MP Walkthrough

Prep List

FOH Check

Line Check

*Sales & Labor
	Menu Mix

MP Walkthrough

Prep List

FOH Check

Line Check

*Sales & Labor
	Menu Mix

MP Walkthrough

Prep List

FOH Check

Line Check

Inventories

*Profit Report
*Sales & Labor
*Projections (NW)
*FOH Schedule
*BOH Schedule
Place Orders





1.  Last day of Each month:
1. Month Ending Food Inventory

2. Month Ending Liquor Inventory

3. Month Ending Smallwares Inventory and projected order for next month

2.  Manager Schedules due for following months on the 15th of each month.
3.  * Astric Items to be emailed by the end of the day.

4.  Underlined items are special duties for that day.

